Network Patient Activity Report – NPAR FAQs
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· What is a Network Patient Activity Report?
· Where can I get a copy of the NPAR?
· How do I use the electronic NPAR form?
· When is the NPAR due?
· If I have no new patient events, do I need to submit a NPAR?
· If I have a transient patient dialyzing less than 30 days in my facility, do I include the patient on the report?
· If I have a patient who’s going to the hospital or rehabilitation center, how do I report this on the NPAR?
· How do I report a patient who is involuntarily discharged from the facility?
· What do I do if I forgot to report a patient from the previous month?
· What do I report on the Sending/Receiving Facility column?
· How do I report a transfer out patient who is also changing modality?
What is a Network Patient Activity Report?
The Network Patient Activity Report (NPAR) is a form that tracks patients’ “events” during the month.  Events include additions to your dialysis population (new patients, patients transferring in from another center, etc), losses to your dialysis population (death, transplant, etc), or neutral events (modality changes). All CHRONIC patients should be included in the report, regardless of modality.

The NPAR Event Definitions may be found at http://www.esrdnetwork6.org/utils/doc/20100800%20FOUT%20NPAR%20BUSINESS%20RULES.DOC
Where can I get a copy of the NPAR?

A blank copy may be downloaded at http://www.esrdnetwork6.org/utils/xls/NetworkPatientActivityReport.xls
How do I use the electronic NPAR form?
· Save the Excel file as your template. 
· Create a new file each month using the template and Save As option under File to create a new spreadsheet for each month. 
· If you work with several facilities, make sure that the correct Medicare approved Provider Name and 6-digit Provider Number match the report you are submitting.
· A list of Georgia, North Carolina and South Carolina Medicare Providers can be found on our website at http://www.esrdnetwork6.org/publications/reports.html
When is the NPAR due?

The form is due in the Network office by the 8th of the month for the previous month (i.e. June form due by July 8). 

If I have no new patient events, do I need to submit a NPAR?

Yes, write “No Changes” or “No Activity” across the body of the form.
If I have a transient patient dialyzing less than 30 days in my facility, do I include the patient on the report?

No, only report patients who are in your facility for 30 days or more.
If I have a patient who’s going to the hospital or rehabilitation center, how do I report this on the NPAR?
Use “Interruption in Service” for a patient who is receiving long term dialysis (greater than 30 days) at an acute care setting or rehabilitation facility and who is expected to return to the outpatient dialysis facility.

How do I report a patient who is involuntarily discharged from the facility?

Enter “6C” in the Losses column.  According to the Conditions for Coverage, the Network’s Patient Services Coordinator (PSC) should be notified of the case 30 days prior to involuntarily discharging the patient, unless patient poses an immediate threat. The PSC confirms all involuntary discharges reported on the NPAR.
What do I do if I forgot to report a patient from the previous month?
Include the patient on the following month’s NPAR.

What do I report on the Sending/Receiving Facility column?
Complete this column when you report any of these events: Transfer In, Dialysis after Transplant, and Transfer out. Report the Medicare Provider Name and/or Number where the patient is going to or coming from. If the Medicare Provider Number is unknown, provide as much information as possible.
How do I report a transfer out patient who is also changing modality?
Report as 6-A (Transfer Out-A) and the patient’s modality before the transfer. It is the responsibility of the receiving facility to notify the Network of the new modality.  Do not report a transfer if patient is remaining under the same provider number and changing modality.  In this case, enter an 11 in the Neutral Events column and report the patient’s new modality in Current Modality column.
